How to get a Residence Permit  

---------------------------------------------------------------------------------------
Foreign teachers must obtain a Residence Permit. Three steps for getting a Residence Permit

Step 1, Get a physical examnation conformation report
Step 2, Get a Foreign Expert Certificate

Step 3, Get a Residence Permit
Step 1
Bring the following required materials to Jiangsu Entry-Exit Inspection and Quarantine Bureau by yourself to apply for it. And then it will take 4-5 days to get the comfirmation report.
1. Passport;

2. Two ID photos;

3. Physical Examination Record for Foreigners and and the materials for supporting the examination result.
Jiangsu Entry-Exit Inspection and Quarantine Bureau:

Address: No. 1 Baixia Road    白下路1号

Tel: 52345700

Office hours: Monday to Friday  

           9:00am to 11:30
Please find attached Physical Examination Record for Foreigners. 

Step 2

Office for International Cooperation will help you to get a Foreign Expert Certificate. The following materials are required:
1. Passport

2. Office for Internatioanl Cooperation will prepare for the other paperworks 

Step 3
Preparing the following materials and go to Exit & Entry Administration, Nanjing Public Security Bureau by yourself to apply for it. 

(1)   Passport and the copy of your passport page with photo;

(2)   Copy of your Visa ,including the stamp of admission at the frontier;

(3)   One ID photo, with white background;

(4)   The report of Jiangsu Entry-Exit Inspection and Quarantine Bureau;

(5)   Resident permit application paper; (Please find a attachment)
(6)   Document from Southeast University;
(7)   Foreign Expert Certificate and a copy;
(8)   Registration form of accommodation; (Get from the front desk, the building you are living)
(9)   Fee：depending on which countries come from.
Exit & Entry Administration, Nanjing Public Security Bureau

Address and Office hours:

Address: Fengfu Road Intersection, Honggongci, Nanjing  
地址: 南京市洪公祠丰富路口
Office hours: 8am-11:30am,2pm-5pm
电话：84420004

